Customer Education

Send Invoice Reminders i
with Levelset e

Get paid faster by emailing invoice reminders to your customers through Levelset.

Step One: Hover over the Create buttonin Step Two: Select Payment Document.
the blue navigation menu on the left side of Click Next.
your account. Select Document/Waiver.

What are you looking to do?

Send a Document Request a Document
Preliminary Notice Included
Promote visibility on a project and Inselect states
J LEVELSET | Dashbﬂard protect your payment rights.
Notice of Intent Included
Attempt to secure payment before a Inselect states
+ Project len.
Create ) -
Lien/Bond Claim $236
. Place a claim on the property or payment bond.
Document / Waiver
2
Dashboard Release of Claim $149
Release a previously filed claim when you've been paid.
Contact
] Lien Waiver Included

Waive payment rights for progress or final payments.

Payment Document Included

Submit arequest for payment or collect payment docs from
athers.

Step Three: Choose the project the invoice should be
associated with and the type of invoice reminder
you'd like to send. Select Document
You can add a new project to your account or search List of Vendors Included
your existing projects. Click Next and choose

between a First Invoice Reminder or Second Invoice * First Invoice Reminder Included

Reminder.

Second Invoice Reminder Included
Fill out document details, select recipients, and on
the final step click the Create Document button to
email the invoice reminder.

Payment Application Included

Are you interested in having Levelset send invoice reminders automatically?
This can be configured under Document Settings of your account. Reach out to your dedicated Payment Expert for more info!
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